Trust Headquarters
· Training Room 1
· Training Room 2
· Training Room 3
· Training Room 4
Craigavon Area Hospital, 68 Lurgan Road, Portadown, BT63 5QQ

Venue Information for encompass Training
	Info
	Details

	Parking
	Carpark situated directly outside the building, but this fills up quickly before 9am. Additional parking is available behind The Rowans and Cedar Buildings as well as beside The Brackens.

	Access to Building
	Accessible via main front door (open from 8am to 6pm). The lift is located to the left upon entering.

	Access to Training Rooms
	For training rooms located on the 1st floor, there is a lift. However, to access one of the training rooms, there are a further three steps.

Please access Training Room 4 via side door – this will be signposted.

Rooms keys and codes will be provided to trainers.

All trainers should refer to detailed access information provided in separate documentation.

Ensure rooms are left tidy, valuables are locked away and all windows / blinds are closed and doors locked (if required) at the end of the training sessions.

	IT PC Log on Issues
	SHSCT – Encompass Training Teams Channel

	Estate Service Help Desk
	SHSCT – Encompass Training Teams Channel

	Emergency Contact
	Gareth Murphy - 07741235786

	Planned Fire Drills
	Every Wednesday at 10am (reminder - if the fire alarm sounds for more than 20 seconds, occupants please evacuate the building).


	Fire Assembly Point
	Point M  Lower Car Park (convenient to The Cedars building).

Trainer to familiarise themselves with fire evacuation procedures at the facility.

	Toilets
	Toilets are located on ground floor (corridor leading to canteen).

	Catering Facilities
	There is a canteen on the ground floor which is open for breakfast and lunch.

	Smoking
	This is a SMOKE FREE site. Staff must go off Trust premises to smoke. This includes the use of e-cigarettes.
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