St Luke’s Hospital, Armagh
· Hollows Building
· Promoting Wellbeing Training Room 1
· Promoting Wellbeing Training Room 2
· Callan Room
· IT Suite
Loughgall Road, Armagh, BT61 7NQ

Venue Information for encompass Training
	Info
	Details

	Parking
	Carparking is available outside the building and parking is free of charge.

	Access to Building
	Building opening hours 9am – 5pm.
Access through main doors for Callan Room and IT Suite.
Trainees to access Promoting Wellbeing Training Rooms through external basement door (trainer will enter via main doors).

	Access to Training Rooms
	Callan Room is located on the 1st floor and is accessible via the stairs in the main lobby.
IT Suite is on the ground floor and has lock box and key access, details will be provided to Trainer.
Promoting Wellbeing Training Room 1 & 2 has lock box and key access.

All trainers should refer to detailed access information provided in separate documentation.

Ensure rooms are left tidy, valuables are locked away and all windows / blinds are closed and doors locked (if required) at the end of the training sessions.

	IT PC Log on Issues
	SHSCT – Encompass Training Teams Channel

	Estate Service Help Desk
	SHSCT – Encompass Training Teams Channel

	Emergency Contact
	Gareth Murphy - 07741235786

	Planned Fire Drills
	Every Thursday at 9am.

	Fire Assembly Point
	Located at the Church in front of the Hollows Building (see Point L on the map attached below).

Trainer to familiarise themselves with fire evacuation procedures at the facility.

	Toilets
	Toilets located throughout building.

	Catering Facilities
	There are no catering facilities onsite, but the Hill Building has two vending machines and a coffee machine, which requires correct change. 
It is recommended to bring your own lunch.

	Smoking
	This is a SMOKE FREE site. Staff must go off Trust premises to smoke. This includes the use of e-cigarettes.
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