Daisy Hill Hospital (DHH), O’Hagan House, Monaghan Row
· McEvoy Meeting Room 1
· McEvoy Meeting Room 2
O’Hagan House, Monaghan Row, Newry, BT35 8DJ

Venue Information for encompass Training
	Info
	Details

	Parking
	Please note parking in Council Grounds is extremely busy and therefore difficult to get parked. Parking spaces are used by the Council and Trust Staff working in the building.  It is advised to access alternative parking.

	Access to Building
	Upon entering the Council Office gates walk past the front of the main building and then bare left to the side of the building. 
Walk up to top of car park and the training room will be in the building on left with glass and wood. The building is accessible via a door at rear of building. 
The fob will be on a timer allowing access between 9am – 5pm.
All trainers should refer to detailed access information provided in separate documentation.

	Access to Training Rooms
	Door keycode will be provided to trainer.

All trainers should refer to detailed access information provided in separate documentation.

Ensure rooms are left tidy, valuables are locked away and all windows / blinds are closed and doors locked (if required) at the end of the training sessions.


	IT PC Log on Issues
	SHSCT – Encompass Training Teams Channel

	Estate Service Help Desk
	SHSCT – Encompass Training Teams Channel

	Emergency Contact
	Gareth Murphy - 07741235786

	Planned Fire Drills
	Trainer to familiarise themselves with fire evacuation procedures at the facility.

	Fire Assembly Point
	Trainer to familiarise themselves with fire evacuation procedures at the facility.

	Toilets
	Toilets located on the training room corridor.

	Catering Facilities
	No catering onsite. 
Please use facilities in DHH main hospital. There is a coffee dock beside reception and the staff canteen is on the basement floor.
A shop and vending machines are situated in the main foyer.

	Smoking
	This is a SMOKE FREE site. Staff must go off Trust premises to smoke. This includes the use of e-cigarettes.




